
VACANCY INFORMATION PACK



The Bulmershe School is a heavily oversubscribed school which sits at the heart of the Woodley community. We
are a mixed local authority school of approximately 1,400 students aged between 11 and 18, who come from
diverse backgrounds and cultures. Our vibrant and inclusive school strives for students to be happy, self-
confident and aspirational learners and thinkers. We take enormous pride in our caring reputation and anyone
who joins our team should be committed to achieving high levels of responsibility, mutual respect and resilience
within the safe and nurturing environment of our school community.

When a child begins their journey with us it is our priority to secure them the best possible start. We achieve this
by providing excellence in their academic studies, pastoral care and in the diverse and enriching opportunities
provided outside the classroom. We have the highest expectations of all our students across each aspect of
school life and we work hard to develop these values in every student:

RESPECT ◆ RESPONSIBILITY ◆ RESILIENCE ◆ SAFETY

Our core values are embedded throughout school life and serve as a reminder to how we expect all of our
community, staff and students to conduct themselves throughout their time at The Bulmershe School, in order
to be the best version of themselves.

We understand that it is great teachers combined with great support staff that results in students who excel. Our
invaluable team of support staff are equally responsible for the welfare and development of our learners and
hold the key to the effective running of our school. They provide a wealth of knowledge, skills and experience
that benefits the whole school community.

We recognise that a school’s success is not based solely on its academic achievements and we provide a means
for our students and staff to explore other interests, develop new skills and strengthen friendships. During the
last 6 years, we have seen significant investment in the school campus. In 2015 the school opened its new 400
seat, fully-equipped auditorium, supporting the schools thriving performing arts faculty and the wider
community with this modern multi-use venue. Last summer the school completed £600,000 worth of
refurbishment around the site and recently Wokingham Borough Council opened its £14 million leisure centre in
the school campus. The new leisure centre includes a 4-court sports hall, a 6-lane swimming pool and a teaching
pool with a moveable floor. The Bulmershe School has exclusive use of this outstanding facility during the school
day and during our after-school extra-curriculum timetable.

We believe that The Bulmershe is a school where you can really make a difference and we look forward to your
application.

Amanda Woodfin
Headteacher



CURRENT OPPORTUNITY:

CAREERS ADVISOR

KEY INFORMATION
Term time only

3 days / 22.5 hours per week

Grade 5 Salary: £22,571 - £24,920 

(Actual Pay £11,487 - £12,683 

depending on experience)

To start immediately

The Bulmershe School are looking to appoint a part-time Careers Advisor who has excellent inter-personal and
organisational skills. You will be expected to help deliver outstanding guidance to our students in all years, liaising
successfully with parents, carers, teachers and education providers. You will also enhance the guidance our students receive
so that they can make well informed decisions about their futures and are supported at each stage of transition.

Specific duties and responsibilities
• To provide professional career guidance services, in order to improve pupils’ skills, knowledge and understanding for

career planning and management
• To conduct student-focused, impartial, personal career guidance interviews with pupils, which challenge and support

them to make informed, realistic and adaptable career decisions
• To provide information, advice, guidance and signposting to specialist agencies about a range of issues, such as careers,

education, employment and training, housing and money; including signposting within school to key areas of support
within the pastoral team

• To research careers, options pathways and support organisations that meet young people’s needs
• To use expert knowledge of careers information, and labour market information and intelligence to enable pupils to

identify, access, interpret and utilise valid and current information that is relevant to them, including the appropriate use
of information technology, e.g. social media and web-based information sources

• To generate and maintain client records electronically using Unifrog, including a summary of agreed actions/action plan
• To liaise and negotiate with other organisations, with and, on behalf of young people
• To support the UCAS application processes
• To organise and update the school’s careers library and appropriate career displays
• Work proactively and effectively in collaboration and in partnership with learners, parents/carers, governors, other staff 

and external agencies in the best interests of students
• To support the monitoring, review and evaluation of the quality of provision of careers education and guidance at The 

Bulmershe School
• Take responsibility for promoting and safeguarding the welfare of children and young people within the school 
• Treat students with dignity, building relationships rooted in mutual respect, and at all times observing proper boundaries 

appropriate to your professional position



CURRENT OPPORTUNITY:

CAREERS ADVISOR
The Ideal Candidate should
• hold a relevant careers guidance qualification at QCF level 6 or above
• be confident in supporting SEND and PP students with transition plans
• be registered with the CDI
• have a working knowledge of the Gatsby benchmarks

Person Specification
• Level 4 Diploma in Career Information and Advice
• Level 6 Diploma in Career Guidance and Advice or other relevant degree qualification. Consideration will be given to a

candidate currently working towards their Level 6 Diploma.
• Commitment to equality
• Excellent communication skills
• Good attention to detail and organisation skills
• Ability to work independently

How to Apply
1. Please complete our application form (CVs will not be accepted)
2. Email your application to the Assistant School Business manager, Ms Bagley: vbagley@bulmershe.wokingham.sch.uk
3. Deadline: Friday 31st October 2022

(Applications will be considered as received. We reserve the right to appoint before the advertised closing date.)

The Bulmershe School is committed to safeguarding and promoting the welfare of children and young people and expects all
staff and volunteers to share this commitment. Appointments are subject to enhanced DBS clearance and satisfactory
employment references.

Note: This job description is not your contract of employment or any part of it. It has been prepared only for the purpose of
school organisation and may change either as your contract changes or as the organisation of the school is changed. Nothing
will be changed without consultation.
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WHY JOIN THE BULMERSHE SCHOOL?
What we can offer you

Community
• A supportive staff body 
• Caring and nurturing environment
• A place where you can really make a difference
• Free on-site parking, with excellent transport links to Reading
• Goals football centre and recently redeveloped fitness centre on campus
• Short walk away from Woodley town centre and shops

Leadership
• Supportive and knowledgeable governing body
• Visible and available leadership team
• Coaching culture and collaborative working
• A clearly communicated whole-school vision

Development
• Commitment to grow and develop all staff
• Networks and learning opportunities with other schools
• Encouragement to pursue your own development interests

Challenge
• A diverse student body with individual needs
• Rewarding working environment
• Commitment to our core values which should be modelled by all staff



WHEN YOU JOIN OUR TEAM
We have a strong and committed team who work closely with students to develop their interests and achieve their
potential. We strongly believe in achieving together and encourage all of our parents to maintain regular contact with
the school so that everyone shares the same aim. If you join our Bulmershe staff body you will find we work very much
as a team and discover that our ethos of supporting each other comes naturally.

Outside of school, our active Staff Wellness team will cater for your social needs with regular activities and get togethers
to ensure everyone feels welcomed and cared for. Ultimately, we believe that when our staff feel supported, trained and
included they will be at their most engaged and productive. And that excellence within our support staff teams will lead
to happy support staff, happy and motivated teachers and happy children and young people

We hope that this is an environment that appeals to you and we look forward to receiving your application to join our
team.




