
 

 

Team working and collaboration. 
 Participate in any relevant meetings/professional development opportunities at the 

school, which relate to the learners, curriculum or organisation of the school 

including pastoral arrangements and assemblies. 

 Work as a team member and identify opportunities for working with colleagues and 

sharing the development of effective practice with them. 

 Contribute to the selection and professional development of other teachers and 

support staff including the induction and assessment of new teachers, teachers 

serving induction periods and where appropriate threshold assessments. 

 Ensure that colleagues working with you are appropriately involved in supporting 

learning and understand the roles they are expected to fulfil. 

 Take part as required in the review, development and management of the activities 

relating to the curriculum, organisation and pastoral functions of the school. 

 Cover for absent colleagues within the remit of the current School Teachers’ Pay and 

Conditions document.     

Fulfil wider professional responsibilities 
 Work collaboratively with others to develop effective professional relationships. 

 Deploy support staff effectively as appropriate. 

 Communicate effectively with parents/carers with regard to students’ achievements 

and well-being using school systems/processes as appropriate. 

 Communicate and co-operate with relevant external bodies. 

 Make a positive contribution to the wider life and ethos of the school. 

Administration. 
 Register the attendance of and supervise learners, before, during or after school 

sessions as appropriate. 

 Participate in and carry out any administrative and organisational tasks within the 

remit of the current School Teachers’ Pay and Conditions Document. 

Professional development. 
 Regularly review the effectiveness of your teaching and assessment procedures and 

its impact on students’ progress, attainment and well-being, refining your 

approaches where necessary responding to advice and feedback from colleagues. 

 Be responsible for improving your teaching through participating fully in training and 

development opportunities identified by the school or as developed as an outcome of 

your appraisal. 

 Proactively participate with arrangements made in accordance with the Appraisal 

Regulations 2012. 



 

 

Other  
 To have professional regard for the ethos, policies and practices of the school in 

which you teach, and maintain high standards in your own attendance and 

punctuality. 

 Perform any reasonable duties as requested by the headteacher 

Second in Computing Job Description 
In addition to the professional duties of a teacher and the duties of a teacher of Computing, 
particular duties expected of the post holder are as follows: 

 Plan, organize and oversee a trip for year 7s and a trip for sixth form. 

 Plan, create, provide, manage and review schemes of work, teaching 

resources/teaching materials, revision materials, methods of teaching and 

assessment tools, taking into cognizance the need for differentiation, literacy, 

numeracy and SMSC in the curriculum. 

 Alongside the HOD, responsible and accountable for raising student attainment 

across KS3 and KS4, ensuring that students make the minimum expected progress. 

 Set targets, monitor and evaluate students’ achievement across KS3 and KS4, 

including tri-weekly monitoring of all KS4 coursework and moderation of KS4 

examination coursework. 

 
Note  
This job description is not your contract of employment or any part of it. It has been 
prepared only for the purpose of school organisation and may change either as your 
contract changes or as the organisation of the school is changed. Nothing will be changed 
without consultation. 
The Bulmershe School is committed to safeguarding and promoting the welfare 
of children and young people and expects all staff and volunteers to share this 

commitment. Appointments are subject to enhanced DBS clearance and 
satisfactory employment references. 

 
 


